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Grade submission process 

1. Before accessing Classweb, connect to the University’s VPN. (Instructions on how to activate your 
VPN connection and connect, you can find here: https://www.ihu.gr/ucips/go/vpn-manuals) 

       Please note, that your VPN account username is the same as your e-learning username, but it is a  
separate account with a different password. To set up or reset your VPN account password, click 
here:  https://support.ihu.edu.gr/reset_password 

 
2. After connecting to the VPN, you can access  Classweb, by clicking here: 

http://intraweb.ihu.edu.local/classweb (or alternatively http://192.168.1.15/classweb)                                                                          
 
3. You will be prompted for a username and password. Use your VPN username and password again. 

 

 

 

 

  

 

 

 

 



 [2/6]  

Click on the course name of your choice. Please note, that if a Course is taught in two or more MSc 
programmes, it will show up as many times as the number of the MSc programmes related to it with 
the respective list of student in each occurence 

 

 

Click on the exam period. 

 

Click on Edit to start editing the grades. 
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Use the comma symbol for decimal values. Please save the gradebook regularly by using the Save 
button. 
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After saving for the first time, the submit button will be activated, allowing you to complete your 
submission. Note that you will not be able to make any further changes after using the submit button. 
The exam period will appear as “Completed”. 
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The import from file option 

To use the Import from file option you will need the sample Excel file provided with this manual in the 
same zip file. You can select data from the gradebook, copy and paste (without formatting) to the 
corresponding columns. 

 

Before pasting the data 

 

After pasting the data 

 

You can work with the Excel sheet to enter your final grades and when you have finished you can use 
the following steps to upload the data. Copy the data from the Excel file… 
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…and then paste them to the text file provided. 

 

Save the text file, and then upload using the Import from file option. 

 

 

After importing you may follow the regular submission steps presented earlier in this document. 

 


