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1. Overview

Your Office 365 academic email account allows you to install Office applications
((Word, Outlook, Excel, Powerpoint etc) on up to five (5) devices for personal use.

2. Installation

From your 0365 webmail environment (https://www.ihu.gr/livemail), click on the icon
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https://www.ihu.gr/livemail

Click on Microsoft 365
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On the emerging window, click on Install apps
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and then on Microsoft 365 apps.

Microsoft 365 apps

Install Word, Excel, PowerPoint, and more.
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Microsoft 365 Copilot mobile app
D Take your productivity on the go with our
free iOS and Android app.

. Get more apps
B Add your favorite web apps and find new
ways to work smarter together.

You will be redirected to My account window. Click on Install Office from Office apps
& devices section.

My account

My account ¥ Office apps & devices
You can install Office on up to 5 PCs or Macs, 5 tablets,

Subscriptions and 5 smartphones.

Security & privacy Install Office

App permissions View apps & devices

Apps & devices

Tools & add-ins QA Security & privacy

Protect your account and adjust important privacy
settings to your preference.




Save OfficeSetup file and double click on it to start installation.

@ saveAs X
< - v N 4 > Downloads v | O Search Downloads P
Organise ~ New folder = 9

v
£ Home Name Date modified Type
 Earlier this year
PR Gallery
P2 VC_redistx64 02/04/2025 11:55 Appl
> OneDrive - Persc
U VirtualBox-7.1.6-167084-Win 02/04/2025 11:54 Appl
~ kali-linux-2025.1a-virtualbox-amd64 02/04/2025 12:06 File fi

il Desktop » v A long time ago

& Downloads #

File name: | [@Ii{le=NETTe) v

Save as type: Application

A Hide Folders

The installation takes a few minutes to complete.
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After the installation is complete, the following window will show up. Click on Close.

B Microsoft

You're all set! ; By

The Microsoft 365 and Office apps are installed on your
computer.

[ Close

3. Office activation

After completing the installation, launch an  Office  application
(Word/Excel/Powerpoint) to activate the whole suite. In the Sign in window, click on
Sign in or create account




B Microsoft © G

Sign in to get started with Word

+ Use your work, school, or personal Microsoft account information m t

+ Create and collaborate with Word, Excel, PowerPoint, and Outlook

+ Save and share documents across devices with OneDrive cloud

O Ok &
Sign in or create account | have a product key

Close Word

Enter your email username (email address)

B® Microsoft

Activate Office

username@ihu.gr

Enter a product key instead

No account? Create one!

©2025 Microsoft  Privacy statement
\

You might be prompted to select between a work/school account and a personal
account. Select Work or school account.



B® Microsoft

We need a little more help

It looks like this email is used with more than one
account from Microsoft. Which one do you want to

use?
Work or school account
ﬁ Created by your IT department
Personal account
R Created by you

Tired of seeing this? Rename your personal Microsoft
account.

©2025 Microsoft  Privacy statement

Enter your email password.
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< e.grigoropoulos@ihu.edu.gr
Enter password

Fassword

Forgot my password

If the following window shows up, select No, this app only.



Automatically sign in to all desktop apps and websites
on this device?

Selecting Yes, all apps will:

= Allow us to use your work or school account to sign you in to other desktop apps
and websites you use on this device.

« Register this device with your organization, allowing your organization to view
device information like the device's name.

Is this a shared device? If so, consider signing in to this app only.

Learn more

No, this app only

After restart, all Office applications will be activated.
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Restart Office to apply changes to your privacy settings.

Why do | need to restart?




