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INSTRUCTIONS FOR STUDENTS 

To create an account on Turnitin, click New user 
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And then click Student 
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To register, you will need two details which you must request from 

your instructor: a) the Class ID and b) the Enrollment key. 
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After entering these details and your full name, in Greek for users from 

the campuses of Serres, Kilkis, and Katerini, and in Latin characters for 

users from the Sindos and Thermi campuses, proceed by entering your 

institutional email address and creating a password. 
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Finally, click I Agree -- Create Profile 
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Log in to your account to submit your assignment. 
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Select the Class 

 

 

And fill in the Class ID and the Enrollment key provided by your 

instructor. 
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Choose the Assignment title and upload your file. 

 

 

Resubmission, review, and other access permissions are set by the 

instructors. 
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After clicking I agree to accept Turnitin’s terms of use,  

 

 

A form will appear allowing you to select and upload your assignment 

file. 
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INSTRUCTIONS FOR USING TURNITIN DRAFT COACH 

Turnitin Draft Coach can be used by students as an add-in to Microsoft 

Word Online. Access is provided via the Microsoft 365 portal, allowing 

you to check your text. 

Note! It is not available for the desktop version of Microsoft Word. 

To use Turnitin Draft Coach, create a Turnitin account and install the 

add-in in Microsoft Word Online. Installation is done only once. 
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Log in to the Microsoft Office 365 page using your institutional 

credentials. 
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Open a new blank document in Word 

 

Go to Home and then Add–ins 

If Draft Coach does not appear, refresh the page 
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Otherwise, click More Add-ins and search for Draft Coach 

 

 

Once added, the Turnitin Draft Coach panel will appear on the right 

side of your document and will also be available from the menu bar. 
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To run a check on your paper: i) open Draft Coach add-in, ii) in the 

panel on the right, click Get Feedback Now. 

 

Accept the terms and click Continue to Draft Coach. 
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In the panel that appears you will see three available tools:  

1. Similarity Check 

2. Citations Check 

3. Grammar Guide 

 

 

Important notes:  

 Reports are visible only to the person using Draft Coach  
 

 You may perform up to three (3) Similarity Checks per document  
 

 Unlimited Citations Checks are allowed 
 

 Unlimited Grammar Checks are allowed  
 

 Similarity Checks can be run on texts in Greek and English, but 

Grammar Checks only on texts in English 
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Similarity Check 

To run a Similarity Check, click Similarity Check on the right-handed 

panel 

You may run the Similarity Check a total of three (3) times per 

document. 

 

Then click Run Similarity Check 
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A message will notify you how many checks you have remaining.  

Click Confirm to proceed or click Cancel to continue editing without 

checking 

 

Note: It is recommended not to make changes to your document while 

the similarity check is running. You can edit it once the check is 

complete.  

After running at least on check, you can view the full report by clicking 

View Full Report.  
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A new tab will open showing your Similarity Report, highlighting any 

matched texts using color codes.  

This report does not alter your document. You may print or download 

it. 
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Excluding content in the full report (View Full report)  

You can choose to exclude certain content from the Similarity Report, 

such as: bibliography, citations, quoted text. 

In this case, when viewing the full Similarity Report (View Full report), 

select Filters.  

 

The Exlcusion Filters section will appear, where you can select the 

types of the content you wish to exclude. Changes will be applied 

automatically. 
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Citations Check 

You can perform unlimited Citations Checks while drafting your paper. 

In the Draft Coach panel click Citations Check or Citations at the top. 

Then click Run Citations Check. 

 

 
 

If you make changes and want to rerun the check, click Run New 
Citations Check.  
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Grammar Guide 

You can run unlimited grammar checks while drafting.  

In the Draft Coach panel, click Grammar Guide or Grammar at the top. 

Then click  Run Grammar Check. 

Note: Grammar checker checks your text using US-English grammar 

rules.  

 

 

Then click  Run Grammar Check. 
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If you make changes to your work and want to run the grammar 
check again, select Run New Grammar Check.  

 

 

 

 

 

 

 

 

For questions or support: 

a) Students at Sindos and Thermi campuses, Ms Katerina Katsaouni, 

Tel.: 2310 807566 -561, e-mail: akatsaouni@ihu.gr 

b) Students at Serres, Kilkis and Katerini campuses Ms Sofia 

Grigoriadou, Tel.: 23210 49177, e-mail: sofialib@ihu.gr 


